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Premium Processing – Pay by Automated Bank Draft/ACH – Quick Reference Guide

 

Pay by ACH 

To make a payment using ACH: 

1. Access My Account – My Profile. 

2. Select the Make a Payment hyperlink. 

Note: The Automated Bank Draft or ACH authorizes direct 

withdrawal from a bank account.  

 

3. To authorize an Automated Bank Draft/ACH provide:  
First/Last Name, Bank Name, Routing/Account Number 
and Amount Due. 

  

4. Click Next to continue.  

5. After entering all required ACH information, The User 

Agreement screen displays.  Read the agreement. 

. 

 

6. Select the box located at the bottom of the screen to agree 
to the terms. 
 

7. After the customer agrees to the User Agreement, the 
Payment Details screen displays with Account, Payment 

and Bank Information.  
 

8. Click Authorize to process the ACH. 

 

9. A message appears when the ACH transaction has 
successfully processed.  Clicking on the green next button 
will direct the customer to their My Account home page. 

 


